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AGREEMENT 
between 

MT. MORRIS BOARD OF EDUCATION 

hereinafter referred to as the "Employer" or "Board" 

and 

THE MT. MORRIS EDUCATIONAL SUPPORT PERSONNEL/MEA/NEA 

hereinafter called the "Union" or "Association" 

GENERAL 

ARTICLE I 
PURPOSE 

It is the purpose of this Agreement to promote and insure harmonious relations, cooperation and 
understanding between the Employer and the Employee covered hereby, to insure true collective 
bargaining and to establish standards of wages, hours, working conditions and other conditions 
of employment. Nothing contained in this paragraph bestows any rights or duties upon the 
parties not specifically mentioned in other paragraphs of this agreement. 

ARTICLE II 
NON-DISCRIMINATION 

The Employer and the Union both recognize their responsibilities under Federal, State, and Local 
laws pertaining to fair employment practices as well as the moral principles involved in the area 
of Civil Rights. Accordingly, both parties reaffirm by this Agreement the commitment not to 
discriminate against any person or persons because of race, creed, sex, color, religion, handicap, 
age, or national origin. 

ARTICLE III 
RIGHTS OF THE BOARD OF EDUCATION 

A. The Employer shall have the right to exercise customary and regular functions of management, 
including the right to hire, promote, transfer, or to suspend, discharge or demote Employees for 
just cause, subject, however, to the Employee's right to bring a grievance if any provisions of this 
Agreement are violated by the exercise of such management function. 

B. All rights, powers and interests which have not been expressly granted to the Union by the 
provisions of this Agreement are reserved to the Employer. 
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SECTION I. Union Recognition 

ARTICLE IV 
UNION RECOGNITION 

A. The Employer hereby recognizes the Union as the sole and exclusive bargaining agent of the 
Employees covered by this Agreement for the purpose of collective bargaining with respect to 
rates of pay, wages, hours of employment. 

B. The term "Employee" as used herein shall include all Chief Custodians, Custodians, Bus Drivers, 
Bus Mechanics, Food Service Manager, Head Cooks, Kitchen Aides, and Food Van Drivers. 

SECTION 2. Area Representatives 

A. Employees in the bargaining unit may be represented by an Area Representative and a 
designated Area Representative, whose identity shall be made known to the Employer. 

B. The Area Representative or the Alternate Area Representative during their working hours, 
without loss of time or pay, may investigate and present grievances to the Employer, after they 
have received permission of the supervisor. This privilege shall not be abused. 

C. The Area Representative shall be supplied the following information within the Employee's first 
week of permanent employment: name, address, classification, job location, and shift 
assignment. 

SECTION 3. Association Days 

At the beginning of each school year, the maintenance/custodial, the transportation, and the food 
service classification groups shall each be credited with two (2) days to be used by Employees 
who are officers or agents of the Association. These days are non-transferable from department 
to department and are not accumulative from year to year. The Association agrees to notify the 
Board, in writing, not less than 48 hours of the date for intended use of said day( s ). At the 
exhaustion of the available Association days, MMESP will pay for the substitute for any days 
used thereafter. Seniority will continue during the use of these days. 

ARTICLEV 
MMESP EVALUATION PROCESS 

I. Each member of the Mt. Morris Educational Support Personnel (MMESP) will be 
evaluated by his/her supervisor annually. 

2. If the evaluation of a non-probation member is unsatisfactory or there is an area of 
improvement(s) identified in the annual evaluation then an Individualized Development 
Plan (IDP) will be mutually developed between the supervisor and the member. 

3. The goals written into the IDP will be monitored throughout the school year. It is 
recommended that the supervisor review the progress toward meeting the goals mid-way 
through the school year. 

4. If the goals are met with satisfactory approval of the supervisor then the IDP will be 
considered as having been met and will be cited in the evaluation. If the goals of the IDP 
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are not met with satisfactory approval then the member will receive an unsatisfactory 
evaluation and will be recommended for nonrenewal of employment. 

5. Poor Performance shall be determined through the agreed upon evaluation process. 

The Individualized Development Plan (IDP) form is attached hereto and made a part hereof by 
reference. 

ARTICLE VI 
CONTRACTUAL WORK 

The right of contracting or subcontracting is vested in the Employer. The right to contract or 
subcontract shall not be used for the purpose of undermining the Union, not to discriminate 
against any of its members, nor shall the use of contracting or subcontracting result in the 
reduction of the present work force as is now in effect, nor in the event of the extension of 
services shall contracting or subcontracting be used to avoid the performance of work covered 
under this Agreement. However, in the event that a governrnent agency assumes the 
transportation services for the students of the Mt. Morris District, the Board of Education does 
have the option to transfer such duties to the other governrnental agency with such governrnental 
agency to offer employment to the current Employees of the district based on their seniority with 
the district and according to the staffing requirements of the other governrnental agency. 

ARTICLE VII 
DISCIPLINE-DISCHARGE 

Dismissal, suspension, and/or any other disciplinary action shall be only for just cause. Written 
notification of dismissal, suspension or other disciplinary action shall be sent to the Employee 
with a copy to the Union unless the Employee requests otherwise in writing. The employer will 
notify the Employee(s) of the possibility of disciplinary action within five (5) days of when the 
Employer first became fully aware of the conditions giving rise to the discipline. The 
disciplinary action, if any, shall be taken within thirty (30) calendar days of the notice to the 
Employee if only one Employee is involved. Written notification will be done by utilizing the 
Employee Corrective Action Notice on page 33 or a written letter. 

DEFINITIONS 

ARTICLE VIII 
GRIEVANCE PROCEDURE 

A. A "grievance" is a claim that there has been a violation, misinterpretation or inequitable 
application of the terms of the agreement which relates to wages, hours or working conditions. 
The Association agrees not to process a grievance in which the same issue has been or is being 
processed to the Michigan Employment Relations Commission, Equal Employment Opportunity 
Commission, or the Fair Employment Practices Commission. The Union may present a 
grievance concerning an alleged safety hazard/s directly at Step Two of the grievance procedure, 
upon the Employee having an oral discussion of the alleged safety hazard with the supervisor. 

B. For the purpose of processing grievances, days shall be defined as Monday through Friday 
except for holidays. 

3 
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C. The time limits in the steps may be shortened, extended or waived upon written mutual 
agreement between the parties. 

D. Any grievance which is not appealed within the specified time limits set forth in that step level 
shall be considered settled on the basis of the decision rendered at the previous level. If the 
answer to a grievance is not given within the specified time limits of that step level, the 
appealing party may automatically appeal the grievance to the next step level of the grievance 
procedure. 

E. Any Employee or Union grievance not presented in writing for disposition through the grievance 
procedure within five (5) days of the occurrence of the conditions given rise to the grievance or 
within five (5) days of the date, it is reasonable to assume that the Employee or Union, as the case 
may be, first became aware of the conditions given rise to the grievance, unless the circumstances 
made it impossible for the Employee or the Union, as the case may be, to know prior to that date 
that there were grounds for such a claim, the grievance shall not hereafter be considered a 
grievance under this Agreement. 

STEP ONE 

A. Any Employee having a grievance shall discuss the grievance with the supervisor, and then if the 
grievance is not settled orally, the Employee may request a meeting with the area representative 
to discuss the grievance. Reference definition E. 

B. In the event the grievance is not settled orally by the supervisor, the area representative shall 
submit the grievance in writing to the supervisor within ten (10) days from the oral presentation. 
The grievance forms must indicate: 

1) a statement of the grievance and the facts upon which it is based and citing the alleged 
violations of this Agreement; and 

2) the remedy or correction requested. The supervisor shall give his/her decision in writing 
within ten (10) days. Except for Association grievances, the Grievant shall sign the 
grievance form. 

STEP TWO 

A. Any appeal of a decision rendered by the immediate supervisor shall be presented in writing to 
the Superintendent or his/her designated representative within ten (10) days of the date of receipt 
of the written decision of the immediate supervisor. The appeal shall state the reason why the 
decision of the immediate supervisor was not satisfactory. 

B. The Superintendent or his/her designated representative shall meet with the Union at a time 
mutually agreeable to them, but no later than fifteen (15) days following receipt of the appeal. 

C. The Superintendent or his/her designated representative shall then give his/her decision in 
writing to the Union within ten (10) days of the meeting. 

STEP THREE 

A. Any appeal of a decision rendered by the Superintendent or his/her designated representative 
shall be presented in writing to a subcommittee designated by the Board of Education within 
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thirty (30) days of the date of the receipt of the decision rendered by the Superintendent or 
his/her designated representative. The subcommittee shall meet with the Union at a mutually 
agreeable time. 

B. The subcommittee shall give its answer in writing relative to the grievance within ten (I 0) days 
of the date of its meeting with the Union. 

STEP FOUR 

A. If the appealing party is not satisfied with the disposition of the grievance at Step 3, then within 
fifteen (15) days from the date of receipt of the decision rendered by the Board subcommittee the 
grievance must be submitted to arbitration. 

B. Arbitration shall be invoked by written notice to the other party of intention to arbitrate. If the 
parties are unable to agree upon an arbitrator within ten (I 0) days of such notice, the party 
desiring arbitration shall refer the matter to the American Arbitration Association within ten (10) 
days. In any event the AAA rules shall apply. 

C. The arbitrator, the Union or the Employer may call any person as a witness in any arbitration 
hearing. 

D. Each party shall be responsible for the expenses of the witnesses that it may call. 

E. The arbitrator shall not have jurisdiction to add to, subtract from or modify any of the terms of 
this Agreement or any written amendments hereof, or to specify the terms of a new agreement, or 
to substitute his/her discretion or that of any of the parties hereto. 

F. The fees of the arbitrator shall be borne equally by the parties. 

G. The arbitrator shall render his/her decision in writing not later than thirty (30) calendar days from 
the date of the conclusion of the arbitration hearing. 

H. The decision of the arbitrator shall be final, conclusive and binding upon all Employees, the 
Employer and the Union. 

I. Only one grievance may be submitted to an Arbitrator selected unless by written mutual 
agreement of the parties. This paragraph does not prohibit the Arbitrator from ruling on the 
arbitrability of an issue and then on the issue. 

J. If an arbitration case is postponed in less than one (1) week's notice to the other party and/or the 
Arbitrator, the party requesting the postponement will pay any and all arbitration and Arbitrator 
charges caused by the postponement. 

K. The Union shall give the Superintendent five (5) working days notice of employees who need to 
be excused from work to attend an Arbitration hearing. 

5 
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ARTICLE IX 
SENIORITY 

A. An Employee hired to fill an open position shall be regarded as a probationary Employee for the 
first ninety (90) calendar days of active employment or forty-five (45) work days whichever 
comes later ( extensions may be granted if requested by the Employer). Laid off or discharged 
probationary Employees shall have no recourse to the terms of this Agreement. 

Note: An open position, excluding bus runs, is a position that is expected to last more than 
ninety (90) calendar days in duration. 

B. Probationary Employees completing their probationary period shall acquire seniority from date 
of hire, without any credit being given for days worked as a substitute. 

C. In the event that the Employer determines that it is necessary to reduce the number of Employees 
through the layoff procedure, the affected Employee or Employees shall be given a minimum of 
two (2) weeks prior notice when possible from the date that the scheduled layoff or layoffs are to 
be effective 

D. Employees shall be laid off, recalled, or demoted according to their seniority in their 
classification group, i.e., I) bus driver, 2) food service, 3) custodial/maintenance. An Employee 
on scheduled layoff shall have the right to displace a lesser seniority Employee in a lower 
classification within the group provided the senior Employee is qualified to hold the position and 
has previously held a position in that classification. 

E. An Employee will lose his/her seniority for the following reasons: 

I. He/she resigns. 
2. He/she is discharged for cause without being reinstated through the grievance 

procedure. Poor performance shall be considered just cause for discharge. 
3. Retires. 
4. Misses three (3) consecutive days without notification. 
5. An Employee on layoff must notify the Employer by May I of each year that 

he/she wants to be considered for any openings which may occur. 
6. The Employee does not return the day after his/her leave expires, unless an acceptable 

reason is given to the Board. 

F. Any Employee in the bargaining unit elected or appointed to a full-time office in the Union 
whose duties require his/her absence without pay from his/her work shall be granted a leave of 
absence for the term of such office and shall accumulate seniority during his/her term of office 
and at the end of such term shall be entitled to resume his/her regular seniority status and all job 
and recall rights. 

G. Seniority shall be frozen for an employee who is transferred to a supervisory position. 

H. A seniority list by classification groups, i.e., I) bus driver, 2) food service, 3) custodial/ 
maintenance shall be furnished to the Chief Steward/ Area Representative and the Union on or 
about October 1st of each year. Such list shall contain each Employee's name, date of hire, 
classification. 

I. There shall be no bumping between classification groups. 

6 
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CLASSIFICATION GROUPS FOR SENIORITY 

GROUP 

GROUP 

GROUP 

Bus Drivers 

Head Bus Mechanic, Bus Mechanic, Chief Custodian (High School), Chief 
Custodian (Junior High), Chief Custodian (Elementary), Custodian 

Head Cook, Kitchen Aides, Food Van Driver, Food Service Manager 

ARTICLEX 
JURY DUTY 

Employees requested to appear for jury duty service shall receive their regular rate of pay from 
the Employer for such time lost as a result of such service, less any compensation received for 
such jury service, up to a maximum of sixty (60) days in any one calendar year, unless a single 
case on which the Employee is serving extends beyond the sixty (60) days, in which event the 
sixty (60) day limit shall not apply. In the event that the Employee is subpoenaed as a witness by 
the Board in any case connected with the Employee's employment of the school district, he/she 
will be paid his/her full daily pay. 

In the event that an Employee is assigned Jury Duty, or the week of a paid Holiday, the hours 
will be counted as time worked towards a 40 hour work week. These hours would enable 
overtime in the event 40 hours is exceeded. 

ARTICLE XI 
FAIR LABOR STANDARDS ACT 

It is agreed that the use of compensatory time is permissible when it is mutually agreed upon by 
the administrator and individual Employee. 

ARTICLE XII 
VISITATION 

Upon request by the Union, and the presentation of proper credentials, officers or accredited 
representatives of the Union shall be admitted onto the Employer's premises during working 
hours for the purpose of ascertaining whether or not this Agreement is being observed by the 
parties or for assisting in the adjusting of grievances; provided, said visitation shall not disrupt 
orderly operations. 

ARTICLE XIII 
SAFETY 

The Employer will take reasonable measures in order to prevent and eliminate any present or 
potential hazards which the Employees may encounter at their places of work. Employees are 
required to report any and all safety hazards to their supervisors immediately. 

7 
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ARTICLE XIV 
NEW JOBS 

A. When new jobs are placed in operation during the term of this Agreement, and they cannot be 
properly placed into an existing classification by mutual agreement between the parties, the 
Employer shall place into effect a new classification and rate of pay for the job in question and 
he/she shall designate the classification and pay rate as temporary. The Employer shall notify 
the Union in writing of any such temporary job which has been placed into effect upon the 
institution of such job. 

B. The new classification and rate of pay shall be considered as temporary for a period of thirty (30) 
calendar days following the date of written notification to the Union. During this thirty (30) 
calendar day time period, but not hereafter during the life of this Agreement, the Union may 
request in writing the Employer to negotiate the classification and pay rate. The negotiated rate, 
if higher than the temporary rate, shall be applied to the date the Employee first began working 
in the temporary classification, except as otherwise mutually agreed. In the case where the 
parties are unable to agree on the classification and/or rate of pay, the issue may be submitted to 
mediation and factfinding. If within thirty (30) days after receipt of the factfinder's report the 
parties have not resolved the issue, the issue may be submitted to final and binding arbitration. 
The only aspect of the new job which may be submitted to final binding arbitration is the rate of 
pay. When a new classification has been assigned a permanent rate of pay, either as a result of 
the Union not requesting negotiations for temporary classification during the specified period of 
time, or as a result of final negotiations, or upon resolving the matter through mediation and 
factfinding or arbitration, the new classification shall be added to and become part of this 
Agreement. 

ARTICLE XV 
CLASSIFICATION AND COMPENSATION 

SECTION I. Tax Sheltered Annuities 

The Employer agrees to deduct the premiums for variable tax deferred annuities solely paid for 
by the Employee, and to remit such premiums to the Board-designated insurance company. 

SECTION 2. Deductions 

The Employer agrees to make available to all of the Employees covered by this Agreement, a 
mutually agreed upon payroll deduction, such as savings bonds, Credit Union, etc. 

The parties hereto agree that the Employees covered by this Agreement shall be considered engaged in 
the type of work and classifications as set forth on Schedule A attached hereto and made a part of by 
reference. 

8 
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ARTICLE XVI 
LONGEVITY 

Longevity compensation shall be granted to each Employee of the bargaining unit at the completion of 
the following years of service. 

10th year 
15th year 
20th year 
25th year 

Longevity is payable in December. 

$300 
$350 
$425 
$500 

CUSTODIANS/MECHANIC 

ARTICLE I 
TRANSFERS AND PROMOTIONAL PROCEDURES 

A. Notice of all vacancies and newly created positions shall be posted on Employee bulletin boards 
and externally within two (2) weeks after they occur. The posting period shall be for one (1) 
week and posted both internally and externally, during which time any interested Employee may 
apply. Preference given to internal candidates. Every effort will be made to fill the vacancy or 
newly created position within ten (10) working days upon the conclusion of the posting period. 
Newly created positions or vacancies are to be posted in the following manner: the type of work, 
the place of work, the starting date, the rate of pay, the hours to be worked, and the classification. 
Vacancies and newly created positions shall be filled on the basis of qualifications, evaluations, 
work history, interview results, test results, and certification. Only when all other items are 
equal, will seniority be the deciding factor. In the event the senior Employee who applied and 
was not selected to fill the vacancy or newly created position, he/she shall, upon written request, 
be notified in writing as to the reason why. No Employee shall be granted more than one lateral 
move (i.e. one change within the same classification) in any twelve (12) month period. 

B. Any Employee temporarily transferred shall be paid either the rate of the new position or the rate 
of the position from which he/she is transferred, whichever is higher. 

C. Temporary transfers shall be for a period ofno longer than thirty (30) days. Extensions may be 
granted upon agreement with the Union. After ninety (90) days the position shall be considered 
an open position pursuant to Article IX, Seniority, Section A. and will be posted. 

D. An agreed to seniority list shall be made available to each Employee of his/her classification 
group covered by this agreement on or about October 1 of each year. Such list shall contain date 
of hire. Seniority in classification shall be as of date of entry into the classification. 

9 
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ARTICLE II 
HOURS AND WORK WEEK 

SECTION 1. Hours 

A. The regularly scheduled work week shall consist of forty (40) hours beginning at 12:01 a.m. 
Monday and ending Friday at 11 :59 p.m. 

B. The normal work day shall be eight (8) consecutive hours, which shall include a 30 minute paid 
lunch period on the premises. Employees who work four hours or more shall be granted one 
fifteen (15) minute paid break. 

C. For purposes of computing time, time cards at 7 or more minutes shall be computed to the 
quarter hour; quarter hour= 15 minutes. Time cards under 7 minutes will not receive additional 
pay. 

D. Summer hours begin the first Monday in June after the school year ends and terminates the first 
week of August, upon request by the Administration, the Association agrees to amend Article II, 
Section 1. B, Section 2. A. and C., and Section 4. Of the Master Agreement as follows: 

Section I. B: 

Section 2. A: 

Section 2. C: 

The normal work day shall be ten (10) consecutive hours, which shall 
include a paid lunch period on the premises and a fifteen (15) minute 
break, a.m. and p.m. Five-hour Employees shall be granted one fifteen 
(15) minute break with pay. 

Time and one-half will be paid for all authorized time worked in excess of 
forty ( 40) hours in one (1) work week. 

Employees will be given double time on Sundays, if they work for forty 
( 40) hours a week on the regular work week (Monday through Thursday) 
preceding the Sunday. 

SECTION 2. Overtime rates will be paid as follows: 

A. Time and one-half will be paid for all authorized time worked in excess of forty ( 40) 
hours in one (1) work week. 

B. Whenever an Employee is required to return to work after the completion of his/her 
regularly scheduled working hours he/she shall receive pay for the actual time worked at 
the appropriate rate or a minimum of two (2) hours pay at his/her straight time hourly 
rate, whichever is the greater. 

C. Employees will be given double time on Sundays, if they work for forty ( 40) hours a 
week on the regular work week (Monday through Friday) preceding the Sunday. 

SECTION 3. Distribution of Overtime 

Overtime and additional hours shall be divided and rotated as equally as possible within the 
building and among those employees who regularly perform such work, including employees not 
covered by this agreement, provided they are qualified to perform such work. 
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SECTION 4. School Closing/ Absence Notification 

A. In the event school is closed because of conditions not within the control of the school authorities 
and the district does not receive full State aid for those hours closed, Employees will not receive 
pay unless the hours are made up and the Employees work. However, Employees may use 
personal or sick time for those hours. 

B. However, in the event school is closed because of conditions not within the control of the school 
authorities and the district does receive full State aid for those hours closed, the Employees who 
are not called into work will receive pay even though they did not work those hours. 

C. All MMESP first-shift employees' absences for illness must be called in to supervisor by 6:00 
A.M. on the day of the absence. All other MMESP employees must call in at least 2 hours prior 
to the beginning of their shift. 

SECTION 5. Work Stoppage/Strike 

There shall be no work stoppage or strike during the life of this contract. 

ARTICLE III 
HOLIDAYS 

A. The Employer will pay one day's pay for the following holidays, even though no work is 
performed by the Employee: 

New Year's Day, New Year's Eve Day, Memorial Day, July Fourth, Labor Day, 
Thanksgiving Day and the Day After, Christmas and December 24, Good Friday 

B. Employees required to work on any of the above named holidays shall receive double time for 
hours worked in addition to the regular holiday pay. 

C. If an Employee is on vacation on any of the above named holidays, shall receive eight hours (8) 
pay for the holiday or ten (I 0) hours if during summer hours. 

D. Employees off sick on the holiday or the day before or after the holiday may be required to 
submit medical proof of illness to receive holiday pay. 

E. Unexcused absences immediately prior to or after a holiday would eliminate holiday pay. 
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ARTICLE IV 
VACATIONS 

A. For vacation purposes only, all Employees will have a June 30 anniversary date; those 
Employees hired prior to January I shall have one (I) year of credit added to their accumulated 
seniority as of the following June 30; those Employees hired on or after January I shall have 
zero (0) years credit added to their accumulated seniority as of the following June 30. All 
Employees will have their earned vacation time pro-rated to establish the June 30 anniversary 
date. All 12 month Employees shall receive vacations according to the following schedule: 

I. 
2. 
3. 
4. 

One year of service 
Three years of service 
Seven years of service 
Fifteen years of service 

5 days 
10 days 
15 days 
20 days 

Employees may request up to five (5) unused vacation days be paid out in June. The 
Superintendent shall have the ability to approve requests beyond five (5) days on a case by case 
basis. 

B. To be eligible for a vacation an Employee must have worked eighty (80%) percent of his/her 
regularly scheduled working hours. 

C. Employees terminating employment or failing to qualify for full vacation or on a leave of 
absence shall receive pro rata vacation allowances based upon 1/12 of the vacation pay for each 
month or minor fraction thereof between his/her anniversary date and his/her termination date. 

D. Vacations shall be granted according to the "Request for Vacation Leave" form attached hereto 
and made a part hereof by reference. 
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ARTICLE V 
SICK LEAVE AND FUNERAL LEAVE 

SECTION 1. Accumulated Sick Leave 

Each Employee by this Agreement will be entitled to sick leave accumulated without limit in a 
single sick leave bank at the rate of one (I) day per working month. A working month shall be 
defined as any month during which the Employee worked 80% of the regularly scheduled hours 
for his/her classification. It is understood that part-time Employees shall be entitled to a pro rata 
portion of all benefits provided under this paragraph and other paragraphs of this Agreement. 

SECTION 2. Granted Sick Leave 

Sick leave shall be granted to an Employee when he/she is sick or injured except for voluntary 
disabilities. Sick leave shall also be granted when a member of the immediate family of the 
Employee is afflicted with a contagious disease that requires the care and attendance of the 
Employee; or when exposed to a contagious disease, the presence of the Employee at his/her 
employment position would jeopardize the health of other Employees. 

SECTION 3. Bereavement/Personal Business/Retirement Pay Out 

A. Definition/use of bereavement days: 

1. All Employees shall be granted up to four (4) working days off with pay for death in the 
Employee's immediate family. Immediate family shall be defined as the Employee's 
spouse, children or parents (for each occurrence). 

2. Employees shall be entitled to up to three (3) days off with pay for the death of the 
Employee's brother, sister, father-in-law, mother-in-law, or grandparents. 

3. Employees shall be entitled to one(!) day off with pay deductible from sick leave for the 
death of other relatives defined as aunt, uncle, niece, and nephew. Additional unpaid 
time may be granted at the discretion of the superintendent. 

B. The purpose of time off for death is to provide the Employee with the opportunity to attend the 
funeral of the deceased. 

C. Additional time may be granted under A, I and 2 above deducted from sick leave at the 
discretion of the Employer. 

D. All Employees covered by the terms of this Agreement shall be entitled to a total of two (2) days 
per year with pay for personal emergency and/or business leave which shall be non-chargeable 
against allowable sick leave. Except in cases of extreme emergency, an Employee requesting 
personal time off will give his/her supervisor as much advance notice as possible to assure 
against an excessive number of Employees being off at the same time. These days shall be non
accumulative; however, unused leave days will be credited to the Employee's sick leave bank at 
the end of each year. The request must be approved by the supervisor. Based upon either the 
reason or the date requested, no legitimate request will be refused. 

E. Sick days may also be used on student half days, if the Employee notifies his/her supervisor in 
writing at the beginning of the school year of the specific dates requested for that school year. 
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F. Upon retirement, Employees shall be paid fifty (50%) percent of their current daily wage for all 
unused sick leave days. 

G. Records of sick leave accumulated and taken shall be available to the Employee or the Union 
upon request. 

H. Employees who are ill for three (3) consecutive work days must present a physician's statement 
to verify the illness before the fourth (4th) sick day is paid. 

SECTION 4. Unpaid Leave of Absence 

A. An Employee who, because of illness or accident which is non-compensable under the Workers' 
Compensation Law, is physically unable to report for work and has exhausted any means of 
compensation from the Employer, may be granted a leave of absence for up to one (I) year, 
provided he/she promptly requests and notifies the Employer of the necessity therefore and 
provided further that he/she supplies the Employer with a certificate from a medical or 
osteopathic doctor of the necessity for such absence and for the continuation of such absence 
when the same is requested by the Employer. 

B. Leaves of absence may be granted for a thirty (30) day period of time for illness in the household 
of the Employee which requires the Employee's care and attendance. 

C. Leaves of absence may be granted for a specified period of time; not to exceed one (I) year, for 
training related to the Employee's regular duties in an approved educational institution. 

D. An Employee may be granted a child care leave of absence for up to one (I) year. 

E. The reinstatement rights of any Employee who enters the military service shall be determined in 
accordance with the provisions of federal, state, or local law granting such rights. 

F. Leaves of absence will be granted to Employees who are active in the National Guard or a 
branch of the Armed Forces Reserve for the purpose of fulfilling their annual two (2) week field 
training obligation, provided such an Employee makes written request for such leave of absence 
immediately upon receiving their order to report for such duty. 

G. Any Employee in the bargaining unit elected or appointed to full-time position or office in the 
Union whose duties require his/her continuous absence from work, may be granted a leave of 
absence for the term of such office or position. 

H. All reasons for leaves of absence shall be in writing stating the reason for the request and the 
approximate length of leave requested, subject to the approval of the Board, with a copy of the 
request to be maintained by the Employer, a copy of the request furnished to the Employee. 

I. An Employee shall accumulate seniority during his/her leave of absence, and he/she shall be 
entitled to resume his/her regular seniority status and recall rights to the same or similar position. 
Leaves of absence may be granted at the discretion of the Employer for reasons other than those 
listed above when they are deemed beneficial to the Employer and the Employee. 

J. All Employees on leave of absence must provide the Employer with a ninety (90) day notice of 
intent to return to work, except those leaves of absence less than ninety (90) days, or otherwise 
the Employee will forfeit all seniority and recall rights. 
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K. An Employee who meets all of the requirements specified and is granted a leave of absence 
shall not receive pay or fringe benefits. 

SECTION 1. Hospitalization 

ARTICLE VI 
INSURANCE BENEFITS 

The Board of Education shall provide health insurance coverage for a twelve-month period for 
all full-time Employees and eligible dependents covered under this contract. The Employee shall 
pay any amount above the Board contribution for the premium through automatic payroll 
deduction. The Board shall contribute the state mandated hard cap. 

SECTION 2. Cash in Lieu of Health Benefits 

In the event hospitalization insurance is not taken, the Mt. Morris Board of Education shall 
provide a cash option in lieu of health benefits (the "Cash Payment"). The cash payment will be 
$250 per month. 

SECTION 3. Life Insurance 

All Employees covered by this Agreement will be granted a life insurance protection plan, 
$20,000 coverage, with the Board to pay the full premium for such coverage. 

SECTION 4. Long Term Disability 

The Board shall provide a long-term disability insurance for each member of the 
bargaining unit. Benefits will be payable upon the ninety-first (91 st) calendar day of 
disability at sixty six and two thirds (66 2/3%) percent of the Employee's salary. 

SECTION 5. Health and Safety 

The Employer shall provide the necessary protective clothing and equipment including, but not 
limited to, outside gear such as, cold winter gear, gloves, face shield and apron for handling 
corrosive materials. 

SECTION 6. Dental Insurance 

The Board of Education, subject to the terms of the carrier, provides a dental plan for all full
time employees and all dependents under the contract. Not to exceed $1000 per emollee. 

SECTION 7. Vision Insurance 

The Board of Education, subject to the terms of the carrier, provides a vision plan for all full
time employees and all dependents under the contract. 
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SECTION 8. Part-Time Employee Benefits 

Part-time employees shall receive a pro-rata of all benefits provided under this agreement, with 
the exception of cash in lieu of health benefits. Insurance provisions are pro-rated and subject to 
the terms of the carrier. 

SCHEDULE A 
SALARY SCHEDULE 

CUSTODIANS/MECHANIC 

2024-

Classifications 2025 
Pay 

Rate 
Chief Custodian (H.S.) $20.65 
Chief Custodian (M.S.) $20.19 
Chief Custodian (Elementarv or MMECC BuildinP) $19.52 
Custodian $18.99 
Head Bus Mechanic $22.70 
Bus Mechanic $21.52 

2025- 2026-
2026 2027 
Pay Pay 

Rate Rate 
$21.07 $21.49 
$20.60 $21.01 
$19.91 $20.31 
$19.37 $19.76 
$23.16 $23.62 
$21.95 $22.39 

If the audit results demonstrate the District has an unassigned fund balance that exceeds 15%, employees 
covered by this contract shall receive a 1 % off-scale appreciation bonus. To be paid on the second pay in 
February. 

Bus mechanic employees are granted up to $250.00 a year for uniform purchases. Said employees must 
submit itemized receipts and will be reimbursed actual cost incurred up to the annual $250.00 
maximum. 

The Board will make available for use the necessary tools to those Employees whose job duties requires 
that they use tools with the exception of Bus Mechanics who will receive an annual $100.00 tool 
allowance for broken or worn out tools. The broken or worn out tool must be turned in to collect on the 
allowance. 

It is agreed by both parties that the District will provide four ( 4) uniform shirts per each custodial 
employee, per school year. These uniform shirts are to be worn Monday through Friday each student 
contact day. Custodial and mechanic employees will also be provided cold weather gear with approval 
from administration. In addition, there is an expectation that no employee will wear ripped or tom jeans 
of any kind while in the presence of students. When any custodial employee is in any of the District 
buildings, there shall not be any ball caps or head coverings of any kind worn while in the presence of 
students. The purpose of this is to support the Mt. Morris-Consolidated Schools Professional Dress 
Policy and to reflect professional appearance at all time while performing the duties of the position 
within the District. 
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FOOD SERVICE 

ARTICLE I 
TRANSFERS AND PROMOTIONAL PROCEDURES 

A. Notice of all vacancies and newly created positions shall be posted on Employee bulletin boards 
within two (2) weeks after they occur. The posting period shall be for two (2) weeks, during 
which time any interested Employee may apply. Every effort will be made to fill the vacancy or 
newly created position within ten (I 0) working days upon the conclusion of the posting period. 
Newly created positions or vacancies are to be posted in the following manner: the type of work, 
the place of work, the starting date, the rate of pay, the hours to be worked, and the classification. 
Vacancies and newly created positions shall be filled on the basis of qualifications, evaluations, 
work history, interview results, test results, and certification. Only when all other items are 
equal, will seniority be the deciding factor. In the event the senior Employee who applied and 
was not selected to fill the vacancy or newly created position, he/she shall, upon written request, 
be notified in writing as to the reason why. No Employee shall be granted more than one lateral 
move (i.e. one change within the same classification) in any twelve (I 2) month period. 

B. Any Employee temporarily transferred shall be paid either the rate of the new position or the rate 
of the position from which he/she is transferred, whichever is higher. 

C. Temporary transfers shall be for a period of no longer than thirty (30) days. Extensions may be 
granted upon agreement with the Union. After ninety (90) days the position shall be considered 
an open position pursuant to Article IX, Seniority, Section A. and will be posted. 

D. An agreed to seniority list shall be made available to each Employee of his/her classification 
group covered by this agreement on or about October I of each year. Such list shall contain date 
of hire. Seniority in classification shall be as of date of entry into the classification. 

ARTICLE II 
HOURS AND WORK WEEK 

SECTION I. Hours 

A. The regularly scheduled work week shall consist of forty (40) hours beginning at 12:01 a.m. 
Monday and ending Friday at 11 :59 p.m. 

B. The normal work day shall be eight (8) consecutive hours, which shall include a 30 minute paid 
lunch period on the premises. Employees who work four hours or more shall be granted one 
fifteen (15) minute paid break. 

C. For purposes of computing time, time cards at 7 or more minutes shall be computed to the 
quarter hour; quarter hour = 15 minutes. Time cards under 7 minutes will not receive additional 
pay. 

D. For summer hours and days beginning on the first Monday in June after the school year ends and 
terminating on the first Monday in August prior to football practice commencing, upon request 
by the Administration, the Association agrees to amend Article II, Section I. B, Section 2. A. and 
C., and Section 4. Of the Master Agreement as follows: 
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Section 1. B: 

Section 2. A: 

Section 2. C.: 

The normal work day shall be ten ( 10) consecutive hours, which shall 
include a paid lunch period on the premises and a fifteen (15) minute 
coffee break, a.m. and p.m. Five-hour Employees shall be granted one 
fifteen (15) minute coffee break with pay. 

Time and one-half will be paid for all authorized time worked in excess of 
forty ( 40) hours in one (1) work week. 

Employees will be given double time on Sundays, if they work for forty 
(40) hours a week on the regular work week (Monday through Thursday) 
preceding the Sunday. 

SECTION 2. Overtime rates will be paid as follows: 

A Time and one-half will be paid for all authorized time worked in excess of forty ( 40) 
hours in one (I) work week. 

B. Whenever an Employee is required to return to work after the completion of his/her 
regularly scheduled working hours he/she shall receive pay for the actual time worked at 
the appropriate rate or a minimum of two (2) hours pay at his/her straight time hourly 
rate, whichever is the greater. 

C. Employees will be given double time on Sundays, if they work for forty ( 40) hours a 
week on the regular work week (Monday through Friday) preceding the Sunday. 

SECTION 3. Distribution of Overtime 

Overtime and additional hours shall be divided and rotated as equally as possible within the 
building and among those employees who regularly perform such work, including employees not 
covered by this agreement, provided they are qualified to perform such work. 

SECTION 4. School Closing/Absence Notification 

A. In the event school is closed because of conditions not within the control of the school 
authorities and the district does not receive full State aid for those hours closed, Employees will 
not receive pay unless the hours are made up and the Employees work. However, Employees 
may use personal or sick time for those hours. 

B. However, in the event school is closed because of conditions not within the control of the school 
authorities and the district does receive full State aid for those hours closed, the Employees who 
are not called into work will receive pay even though they did not work those hours. 

C. All MMESP first-shift employees' absences for illness must be called in to supervisor by 6:00 
A.M. on the day of the absence. All other MMESP employees must call in at least 2 hours prior 
to the beginning of their shift. 

SECTION 5. Work Stoppage/Strike 

There shall be no work stoppage or strike during the life of this contract. 

SECTION 6. Food Service/State Assessment Schedule 
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Food service Group employees will be allowed to utilize sick hours to make up for lost hours due 
to the High School State Assessment testing schedule. 

ARTICLE III 
HOLIDAYS 

A. The Employer will pay one day's pay for the following holidays, even though no work is 
performed by the Employee: 

New Year's Day, New Year's Eve Day, MLK Day, President's Day, Memorial Day, 
Labor Day, Thanksgiving Day and the Day After, Christmas Eve, Christmas Day, Good 
Friday 

It is agreed that MLK Day and President's Day will be paid holidays unless school is scheduled 
to be in session then those days will be normal work days. For employees working summer 
school, July 4th will be a paid holiday if the employee works the day before or after. 

B. Employees required to work on any of the above named holidays shall receive double time for 
hours worked in addition to the regular holiday pay. 

C. If an Employee is on vacation on any of the above named holidays, he/she shall be entitled to an 
additional day off with pay for the holiday or shall receive eight hours (8) pay for the holiday. 

D. Employees off sick on the holiday or the day before or after the holiday may be required to 
submit medical proof of illness to receive holiday pay. 

E. Unexcused absences immediately prior to or after a holiday would eliminate holiday pay. 

ARTICLE IV 
SICK LEAVE AND FUNERAL LEAVE 

SECTION I. Accumulated Sick Leave 

Each Employee by this Agreement will be entitled to sick leave accumulated without limit in a 
single sick leave bank at the rate of one (1) day per working month. A working month shall be 
defined as any month during which the Employee worked 80% of the regularly scheduled hours 
for his/her classification. It is understood that part-time Employees shall be entitled to a pro rata 
portion of all benefits provided under this paragraph and other paragraphs of this Agreement. 

SECTION 2. Granted Sick Leave 

Sick leave shall be granted to an Employee when he/she is sick or injured except for voluntary 
disabilities. Sick leave shall also be granted when a member of the immediate family of the 
Employee is afflicted with a contagious disease that requires the care and attendance of the 
Employee; or when exposed to a contagious disease, the presence of the Employee at his/her 
employment position would jeopardize the health of other Employees. 
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SECTION 3. Bereavement/Personal Business/Retirement Pay Out 

A. Definition/use of bereavement days: 

I. All Employees shall be granted up to four (4) working days off with pay for death in the 
Employee's immediate family. Immediate family shall be defined as the Employee's 
spouse, children or parents (for each occurrence). 

2. Employees shall be entitled to up to three (3) days off with pay for the death of the 
Employee's brother, sister, father-in-law, mother-in-law, or grandparents. 

3. Employees shall be entitled to one (I) day off with pay deductible from sick leave for the 
death of other relatives defined as aunt, uncle, niece, and nephew. Additional unpaid 
time may be granted at the discretion of the superintendent. 

B. The purpose of time off for death is to provide the Employee with the opportunity to attend the 
funeral of the deceased. 

C. Additional time may be granted under A, 1 and 2 above deducted from sick leave at the 
discretion of the Employer. 

D. All Employees covered by the terms of this Agreement shall be entitled to a total of two (2) days 
per year with pay for personal emergency and/or business leave which shall be non-chargeable 
against allowable sick leave. Except in cases of extreme emergency, an Employee requesting 
personal time off will give his/her supervisor as much advance notice as possible to assure against 
an excessive number of Employees being off at the same time. These days shall be non
accumulative; however, unused leave days will be credited to the Employee's sick leave bank at 
the end of each year. The request must be approved by the supervisor. Based upon either the 
reason or the date requested, no legitimate request will be refused. 

E. Sick days may also be used on student half days, if the Employee notifies his/her supervisor in 
writing at the beginning of the school year of the specific dates requested for that school year. 

F. Upon retirement, Employees shall be paid fifty (50%) percent of their current daily wage for all 
unused sick leave days. 

G. Records of sick leave accumulated and taken shall be available to the Employee or the Union 
upon request. 

H. Employees who are ill for three (3) consecutive work days must present a physician's statement to 
verify the illness before the fourth (4th

) sick day is paid. 
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SECTION 4. Unpaid Leave of Absence 

A. An Employee who, because of illness or accident which is non-compensable under the Workers' 
Compensation Law, is physically unable to report for work and has exhausted any means of 
compensation from the Employer, may be granted a leave of absence for up to one(!) year, 
provided he/she promptly requests and notifies the Employer of the necessity therefore and 
provided further that he/she supplies the Employer with a certificate from a medical or osteopathic 
doctor of the necessity for such absence and for the continuation of such absence when the same is 
requested by the Employer. 

B. Leaves of absence may be granted for a thirty (30) day period of time for illness in the household 
of the Employee which requires the Employee's care and attendance. 

C. Leaves of absence may be granted for a specified period of time; not to exceed one (I) year, for 
training related to the Employee's regular duties in an approved educational institution. 

D. An Employee may be granted a child care leave of absence for up to one (I) year. 

E. The reinstatement rights of any Employee who enters the military service shall be determined in 
accordance with the provisions of federal, state, or local law granting such rights. 

F. Leaves of absence will be granted to Employees who are active in the National Guard or a branch 
of the Armed Forces Reserve for the purpose of fulfilling their annual two (2) week field training 
obligation, provided such an Employee makes written request for such leave of absence 
immediately upon receiving their order to report for such duty. 

G. Any Employee in the bargaining unit elected or appointed to full-time position or office in the 
Union whose duties require his/her continuous absence from work, may be granted a leave of 
absence for the term of such office or position. 

H. All reasons for leaves of absence shall be in writing stating the reason for the request and the 
approximate length of leave requested, subject to the approval of the Board, with a copy of the 
request to be maintained by the Employer, a copy of the request furnished to the Employee. 

I. An Employee shall accumulate seniority during his/her leave of absence, and he/she shall be 
entitled to resume his/her regular seniority status and recall rights to the same or similar position. 
Leaves of absence may be granted at the discretion of the Employer for reasons other than those 
listed above when they are deemed beneficial to the Employer and the Employee. 

J. All Employees on leave of absence must provide the Employer with a ninety (90) day notice of 
intent to return to work, except those leaves of absence less than ninety (90) days, or otherwise 
the Employee will forfeit all seniority and recall rights. 

K. An Employee who meets all of the requirements specified and is granted a leave of absence shall 
not receive pay or fringe benefits. 
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SECTION I. Hospitalization 

ARTICLE V 
INSURANCE BENEFITS 

The Board of Education shall provide health insurance coverage for a twelve-month period for 
all full-time Employees and eligible dependents covered under this contract. The Employee shall 
pay any amount above the Board contribution for the premium through automatic payroll 
deduction. The Board shall contribute the state mandated hard cap. 

SECTION 2. Cash in Lieu of Health Benefits 

In the event hospitalization insurance is not taken, the Mt. Morris Board of Education shall 
provide a cash option in lieu of health benefits (the "Cash Payment"). The cash payment will be 
$250 per month. 

SECTION 3. Life Insurance 

All Employees covered by this Agreement will be granted a life insurance protection plan, 
$20,000 coverage, with the Board to pay the full premium for such coverage. 

SECTION 4. Long Term Disability 

The Board shall provide a long-term disability insurance for each member of the 
bargaining unit. Benefits will be payable upon the ninety-first (91 st) calendar day of 
disability at sixty six and two thirds (66 2/3%) percent of the Employee's salary. 

SECTION 5. Health and Safety 

The Employer shall provide the necessary protective clothing and equipment including, but not 
limited to, outside gear such as, cold winter gear, gloves, face shield and apron for handling 
corrosive materials. 

SECTION 6. Dental Insurance 

The Board of Education, subject to the terms of the carrier, provides a dental plan for all full
time employees and all dependents under the contract. Not to exceed $1000 per enrollee. 

SECTION 7. Vision Insurance 

The Board of Education, subject to the terms of the carrier, provides a vision plan for all full
time employees and all dependents under the contract. 

SECTION 8. Part-Time Employee Benefits 

Part-time employees shall receive a pro-rata of all benefits provided under this agreement, with 
the exception of cash in lieu of health benefits. Insurance provisions are pro-rated and subject to 
the terms of the carrier. 
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SCHEDULE A 
SALARY SCHEDULE 

FOOD SERVICE 

Classifications 

Food Service Mana2:er 
Head Cook 
Kitchen Aides/Heloers 
Food Van Driver 

2024-
2025 
Pay 

Rate 
$15.89 
$15.89 
$13.45 
$ 13.45 

2025- 2026-
2026 2027 
Pay Pay 

Rate Rate 
$16.21 $16.53 
$ I 6.21 $16.53 
$13.72 $14.00 
$13.72 $14.00 

If the audit results demonstrate the District has an unassigned fund balance that exceeds 15%, employees 
covered by this contract shall receive a 1 % off-scale appreciation bonus. To be paid on the second pay in 
February. 

Food Service employees are granted up to $150.00 a year for uniform purchases. Said employees must 
submit itemized receipts in order to be reimbursed for uniform purchases. 

A determination will be made each time extra work for the Food Service employees is available as to 
whether the work is "banquet" or "non-banquet." Banquet serving is to be rotated among all Food 
Service Group Employees. A signed availability list will be established each September for rotation 
purposes. If an Employee whose name appears on such list should refuse overtime three (3) times 
during the school year, his/her name shall be removed from the list for the remainder of the school year. 
Employees serving on banquets for non-affiliated school groups will be paid time and one half (1 1/2) at 
their regular hourly rate of pay for all hours worked. If the work is determined to be "non-banquet," the 
langu~ge of Article XVI, Section 3, Distribution of Overtime, shall be followed. The Head Cook will be 
required to work if cooking/baking is involved. 
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BUS DRIVERS 

ARTICLE I 
HOURS AND WORK WEEK 

SECTION 1. Work Week 

A. The regularly scheduled work week shall begin at 12:01 a.m. Monday and end Friday at 11 :59 
p.m. 

B. The normal work day shall be whatever would constitute the Bus Driver's normal daily bus runs. 

C. All MMESP first-shift employees' absence for illness must be called in to supervisor one (I) 
hour prior to the start of their shift for morning runs and two (2) hours prior to the start of their 
afternoon run on the day absence. All other MMESP employees must call in at least 2 hours 
prior to beginning of shift. 

SECTION 2. Overtime Rates will be paid as follows: 

Time and one-half (1 ½) shall be paid for all time worked in excess of the first forty ( 40) hours 
worked as a bus driver in any one work week. 

SECTION 3. Reporting Pay 

Any Employee called to work or permitted to come to work without having been notified that 
there will be no work shall be paid as follows: 

1. 
2. 

Regular Run: 
Extra Trip: 

The rate only for the first run missed. 
One hour's pay. 

ARTICLE II 
HOLIDAYS 

To be eligible for holiday pay, the Employee must also work his/her last scheduled work day 
prior to the holiday and his/her first scheduled work day after the holiday. Paid holidays are: 

Thanksgiving Day and the Day After, Christmas Eve/Day, New Year's Eve/Day, MLK 
Jr. Day, President's Day, Good Friday, Memorial Day. 

It is agreed that MLK Day and President's Day will be paid holidays unless school is scheduled 
to be in session then those days will be normal work days. For employees working summer 
school, July 4th will be a paid holiday if the employee works the day before or after. 
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SECTION 1. Bidding of Runs 

ARTICLE III 
VACANCIES 

A. Individual runs will be bid on by the drivers according to their seniority. The Transportation 
Coordinator will be present throughout the bidding process. A Representative of the Union may 
also be present. Individual runs that are not chosen by the drivers will be offered to the first 
available driver according to seniority. If no one is available the run or runs will be assigned to 
the least senior driver. The Transportation Coordinator reserves the right to deny any grouping if 
such grouping will cause inefficiency in the operation of the Transportation Department. 

B. If a temporary vacancy occurs during the year, the run(s) will be assigned by the Transportation 
Coordinator on the basis of the most senior driver who bids on the vacancy, and who can 
accommodate additional runs within the framework of his/her existing schedule, and other 
administrative limits applied to drivers. If this cannot be accomplished, the runs may be 
assigned to a substitute or new hire. 

C. Vacancies will be posted for at least four ( 4) working days prior to permanent filling. Drivers 
may apply for a posted vacancy during that period. All vacancies shall be posted within a 
reasonable period of time when they occur. 

D. In the event that a vacancy occurs after the bidding process has been completed, the new position 
will be posted. The most senior driver selecting the new position will be awarded the new 
position. The opening created by awarding the new position shall be filled on the basis of (B) 
above. 

SECTION 2. Extra Driving (Regular Runs) 

A. When the Transportation Coordinator knows at least one (I) working day in advance that a 
regular driver is going to be absent for a period of five (5) working days or more, the 
Transportation Coordinator will assign, on a temporary basis, the absent driver's regular runs to 
other regular drivers, on a seniority basis, who can accommodate such runs under his/her current 
schedule. 

B. Any reassignment or lack thereof shall not be the subject of any grievance. If the runs have not 
been assigned as indicated in the above section 2 (A), the Transportation Coordinator shall make 
the correct assignment immediately when it is brought to his/her attention by the Union. 

SECTION 3. Extra Trips 

Definition: Extra trips are herein defined as all those runs which are not normally scheduled 
daily. 

I. Extra trip runs will be posted on Thursday's, to be chosen by any driver available to 
accommodate such runs by the following Monday. Substitute drivers may choose extra 
trip runs, however, they will not be assigned with such runs unless regular drivers are not 
available. 
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If a driver, because of an emergency or illness, is unable to perform an assigned extra trip 
run, the run will then be given to the next regular driver on the seniority list whose name 
appears on the extra trip list. This new assignment will not cause any bumping or 
shifting in the already established extra trip run schedule for the week. 

2. All regular drivers shall share in the extra trip rotation. Extra trips will be offered in a 
manner to equalize participation according to the number of hours worked. The 
Transportation Coordinator may skip offering an extra trip to a driver if same would cause 
the driver to go over the limit of forty ( 40) hours in a week. If none of the drivers to whom 
the extra trip is offered accepts said trip, it may be assigned by the Transportation 
Coordinator to the driver with the least number of hours for the week. 

3. A driver would not be required to give up a regular run(s) for an extra duty run which pays 
less money. 

SECTION 4. Van 

The van is not considered a bus and therefore not the exclusive domain of the bus drivers. If 
transportation is offered by the school district, bus drivers will transport all K-12 students to and 
from class, if available. 

If the school district offers transportation, it is agreed that all members of an activity go together 
in a group, except under rare and unusual circumstances. 

ARTICLE IV 
ELIMINATION OF A BUS RUN 

Whenever it is determined by the Employer that it is necessary to eliminate an entire run or runs, 
the affected driver or drivers shall have the right to exercise their seniority and bump the least 
seniority driver. The Employee whose run is eliminated, or who is bumped, and does not have 
enough seniority to displace another driver, shall be laid off. An Employee who is laid off shall 
be placed at the top of the substitute drivers seniority list and shall then remain a substitute driver 
until an opening would occur, in which case they would be able to exercise their seniority as a 
regular driver and return to a regular driver seniority status. 

ARTICLE V 
SICK LEA VE AND FUNERAL LEA VE 

SECTION I. Sick Leave 

A. Each Employee covered by this Agreement shall accumulate sick days at the rate of one (I) day 
per month if the Employee drives eighty (80%) percent of his/her scheduled days that month. 
Sick days can accumulate up to sixty (60) days. Sick days may be used when an Employee is 
incapacitated from the performance of his/her regular duties due to sickness, injury or for 
medical, dental or optical examination or treatment. Any Employee who misses three (3) 
consecutive days in a semester due to any cause except those mentioned in I 1,2,3, and 4 below, 
or those days covered by a doctor's slip, must thereafter provide a doctor's slip for every absence 
in order to receive sick pay. Any Employee who shall miss twenty (20%) percent of his/her 
regularly scheduled runs and temporary runs in any one month shall not earn a sick day for that 
month. Temporary runs shall be defined as temporary assignments in duration of at least twenty 
(20) consecutive work days, which are known in advance to the supervisor. One day shall be 
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defined as driving all the Employee's regularly scheduled runs and temporary runs for that day. 
Leave time requested and approved in advance of the days missed will count toward the twenty 
(20%) percent mentioned above. 

B. Employees who are unable to perform their duties because of illness or disability should notify 
their supervisor one (I) hour before the start of the work day. Ifan illness or disability extends 
beyond the first work day, the Employee's immediate supervisor may make arrangements as to 
the frequency of notification of the continued illness or disability. 

C. The following usages of sick days will be permitted: 

1. Death in the immediate family up to a maximum of three (3) days per death. Immediate 
family shall be defined as spouse, children, and parents of the Employees. Two (2) of the 
three (3) days will not be deducted from sick leave. 

2. Death of other relatives up to a maximum of two (2) days per death for the Employee's 
brother, sister, father or mother-in-law, and Employee's grandparents and grandchildren. 

3. Illness in the immediate family up to a maximum of two (2) days per incident. A 
doctor's slip must be presented for this usage. 

4. Up to two (2) days per year for personal business which cannot be taken care of during 
non-working hours. Personal business days cannot be used immediately before or after a 
holiday or vacation period or the first or last day of school or for recreational or social 
activities. Three days advance notice is required for the use of personal business days 
when possible. Exceptions can be made by the Administration. The request for a 
personal business day must be approved by the Employee's supervisor. 

D. Sick days may also be used on teacher inservice days, if the Employee notifies their supervisor in 
writing at the beginning of the school year of the specific dates requested for that school year. 

E. Upon retirement after a minimum of 10 years of service, employees shall be paid 50% of their 
current daily wage for unused sick days. 

ARTICLE VI 
LEAVES OF ABSENCE 

A. An Employee who, because of illness or accident which is non-acceptable under the Workers' 
Compensation Law, is physically unable to report to work and has exhausted all means of 
allowable compensation from the Employer, shall be granted a leave of absence for up to one (I) 
year, which may be extended upon approval by the Board of Education, provided the Employee 
notifies the Employer of the necessity thereof, and provided further that the Employee supplies 
the Employer with a statement from a medical or osteopathic doctor of the necessity for such 
leave of absence, and for the continuation of such absence. 

B. Leaves of absence may be granted for a specified period of time for training related to an 
Employee's regular duties in an approved education institution. 

C. Leaves of absence shall be granted for physical or mental illness, prolonged serious illness in the 
Employee's immediate family, which includes husband, wife, children or parents living in the 
same household, not to exceed thirty (30) calendar days. 
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D. Whenever an Employee shall become pregnant, she shall, by the end of her fourth (4th
) month, 

furnish the Employer with a statement from her physician indicating the approximate date of 
delivery and any restrictions on the nature of work that she may be able to do and the length of 
time she may continue to work. When she is required to interrupt her employment upon the 
advice of her physician or she is unable to perform the available work, she shall immediately be 
granted a leave of absence. Upon her return to work, she will be required to furnish a signed 
medical statement from her physician indicating that she is physically able to do her job. 

E. The reinstatement rights of any Employee who enters the military service of the United States by 
reason of an Act of Law enacted by the Congress of the United States, or who may voluntarily 
enlist during the effective period of such Law, shall be determined in accordance with the 
provision of the law granting such rights. 

F. Leaves of absence will be granted to Employees who are active in the National Guard or a 
branch of the Armed Forces Reserves for the purpose of fulfilling their annual field training 
obligations, or in the event that the Employees are ordered to active duty for emergency reasons, 
provided such Employees make written request for such leave of absence immediately upon 
receiving their orders to report for such duty, providing that the call was not due to the 
Employee's failure to meet his/her normal reserve duty obligations. 

G. Any Employee in the bargaining unit elected or appointed to full-time office or position in the 
Union whose duties require his/her absence from work shall be granted a leave of absence for the 
duration of such office of position. 

H. All reasons for leaves of absence shall be in writing, stating the reason for the request and the 
approximate length of leave requested, with a copy of the request to be maintained by the 
Employer, a copy furnished to the Employee and a copy sent to the Union. 

I. An Employee who meets all of the requirements as herein before specified shall be granted a 
leave of absence without pay or fringe benefits and shall accumulate seniority during the leave of 
absence, and the Employee shall be entitled to resume his/her regular seniority status and all job 
and recall rights. Leaves of absence may be granted at the discretion of the Employer for reasons 
other than those listed above when they are deemed beneficial to the Employer and the 
Employee. 

J. Employees with five (5) or more years of continuous service may request a personal leave of 
absence, not to exceed nine (9) months, which is subject to the approval of the Superintendent. 

ARTICLE VII 
GENERAL FOR BUS DRIVERS 

SECTION 1. Continuing Education 

The Employer agrees to pay the full tuition fee for any Employee it so designates to attend a 
workshop, in-service training seminar, self-improvement course or other job-related training 
which is of such a nature specifically designated to provide on the job improvement, excluding 
any program a driver is required to complete to obtain and/or renew their required certification. 
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SECTION 2. Drivers Facilities 

Restroom facilities and a telephone shall be provided for the use of the Employees. 

SECTION 3. Bus Certification Tests 

The Employer shall pay the full cost of the Bus Certification Tests, including all tuition and the 
mileage for any Employee who drives his/her personal vehicle to such school, when there is no 
school transportation available, at the regular rate and procedure as established by Board policy, 
plus the Employee shall be paid the minimum wage for attending the Bus Driver's School as is 
required by the State of Michigan. 

SECTION 4. Training 

In the event that a regular driver is required to train another driver who is a member of the unit, 
the regular driver shall be paid the proper rate of pay for all such time, the driver who is being 
trained shall receive three dollars ($3.00) if assigned to a regular run. 

SECTION 5. Parking 

Adequate parking facilities shall be provided for the Employees covered by this Agreement, 
within the reasonable proximity of the Bus Garage. Existing facilities are satisfactory. 

SECTION 6. Unsafe Bus 

In the event that an Employee feels that he/she has an unsafe mechanical condition with his/her 
bus, the Employee shall report the condition to his/her supervisor in writing immediately. 

SECTION 7. Bulletin Boards 

Bulletin boards will be provided for the use of the Union. Bulletin boards will be used for 
posting of notices of bona fide Union activities only. 

SECTION 8. Paychecks 

All paychecks will be electronically deposited in the financial institution of the Employee's 
choice. 

SECTION 9. Shuttle Runs 

Shuttle runs will be established by the Employer and shall be defined as any time a student is 
picked up by a bus at one school facility and transported to another location where the student 
gets on a different bus to be transported to home or to school. Shuttle runs will be compensated 
according to Schedule "A". 

SECTION 10. Pay Computation 

The Employer shall include on each Employee's pay check a breakdown showing the regular and 
extra hours or trips which were paid for that pay period. All reimbursable expenses shall be paid 
to the Employee in a separate check by no later than one (!) month from the date the expenses 
were turned in. 
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SECTION 11. Extra Trip Pay 

The Bus Driver who drives an extra trip shall be paid at the rate of $15.00 per hour. The Bus 
Driver who drives an extra trip shall receive no less than one (1) hour pay for an extra trip. In 
the case where the driver is required to be at a point to begin his/her run or to finish his/her run, 
he/she shall be paid for that time or when the bus actually arrives, whichever is greater. 

SECTION 12. Breakdown Time 

The Employer will employ full-time mechanic. In the event of an emergency situation, or 
breakdown of the bus, and the Bus Driver is required to remain with his/her vehicle, he/she shall 
be paid the minimum hourly wage. 

SECTION 13. Paid Days 

Each Employee covered by this Agreement shall be paid his regular daily rate of pay for all 
reimbursable leave days which are provided for under this Agreement. 

Each driver will be responsible for the fueling and cleaning of their bus and will receive up to 
one (1) hour at the extra trip rate weekly for such duties. 

SECTION 14. Routes 

A written copy of all runs shall be furnished by the Employer and made available to the driver 
who is driving that run, with all of the runs to be outlined in detail. 

SECTION 15. Athletic Passes Home Games 

Each Employee covered by this Agreement shall be given a pass for all home athletic events by 
the Employer at no cost to the Employee. 

SECTION 16. Physical Examinations 

The Employees shall annually be given a physical examination at times, dates, and places to be 
determined by the Employer, and conducted by a physician appointed by the Employer, which 
shall also include all T.B. tests. 

SECTION 17. Severe Weather 

If the State gives the District credit for full state aid for a day of school missed due to conditions 
not within the control of the school district, the drivers will receive pay even though they did not 
work that day. 

SECTION 18. Term Life Insurance 

The Board of Education shall pay the premiums for a $6,000 Term Life Insurance Policy with 
AD&D for each seniority Bus Driver covered by the terms of the contractual Agreement, subject 
to the terms of the insurance carrier. 

SECTION 19. Health Insurance 

Employees may purchase health insurance under the group plan if agreeable with the carrier. 
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SECTION 20. Vision/Dental Insurance 

The Board will provide the following single subscriber vision and dental insurance coverage for 
all bus drivers covered under this Agreement. 

Vision (July I-June 30) 
Examination 
Single Vision 
Bifocal 
Trifocal 
Lenticular 
Frames 

$35 
$25 
$40 
$40 
$70 
$35 

Dental (July ]-June 30) 
90% of basic services 
75% of major services 
$25 lifetime deductible 
$1,000 annual maximum total benefit 

SECTION 21. Expense Allowance 

A. 

A cash allowance is to be provided for gasoline on all extended trips. The Transportation 
Coordinator will present a voucher for the driver to sign so he/she can get the money before 
he/she goes on the extra trip (when needed). If a driver should have to buy gasoline with his/her 
own money, he/she will be reimbursed at once upon presenting his/her expense account. 

ARTICLE VIII 
OMNIBUS TRANSPORTATION EMPLOYER TESTING ACT OF 1991 

Pursuant to the Omnibus Transportation Employer Testing Act of 1991, the parties have 
mutually agreed to the following procedures effective upon ratification of this language by the 
parties. 

INFORMATION AND TRAINING 

The Employer shall provide all bargaining unit members subject to the drug and alcohol policies 
and procedures of this section with annual in-service training on its drug and alcohol policies and 
procedures, the standards of conduct expected by the Employer relative to alcohol and drug use 
and the consequences of positive testing procedures. 

1. Such training shall be conducted before the commencement of the school year. 

2. This annual training shall be considered working time pursuant to this Agreement and 
paid at the extra trip rate per hour. 

3. In conjunction with the annual training, the Employer will provide the bargaining unit 
members with written information regarding its drug testing policies and procedures, the 
categories of Employees within the unit to be tested, information on safety sensitive 
functions, the conduct prohibited by the Act, and information on the effects of alcohol 
and controlled substance use. 

4. Failure to attend the annual in-service shall not relieve the Employee from responsibility 
for complying with the law and/or the District's policies and procedures and may subject 
the Employee to disciplinary action. 
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B. TESTING PROCEDURE AND COMPENSATION 

C. 

1. All eligible Employees, including those absent or on leave, will have their names 
included in each random draw. 

2. If an Employee subject to random drug or alcohol testing is required to report or remain 
at the testing location after their schedule run ( off the clock), the Employee will be 
compensated up to a maximum of two hours pay at the extra trip rate per hour for that 
time. 

3. The employer shall pay for all required drug and alcohol testing, and the second split 
drug test, if negative. The Employee shall pay for the second split drug test if positive, 
and is responsible for all return to work tests. 

4. Testing which is conducted during work time will not result in a reduction of the 
Employee's wages. 

CONSEQUENCES FOR DRIVERS ENGAGED IN ALCOHOL MISUSE OR USE OF 
CONTROLLED SUBSTANCES. 

1. All Employees are required to comply with the District's Drug Alcohol Policies and 
Procedures. Employees who have been treated or who are being treated for drug and/or 
alcohol problems will be viewed by the district as any other Employee. 

2. Discipline 

a) An Employee who through random testing for the first time tests positive for 
alcohol below .04 will be automatically suspended without pay for a period of ten 
(10) working days. During that time the Employee shall provide written 
documentation from a substance abuse professional that s/he is free from alcohol 
in order to be returned to work. If the Employee fails to provide the information 
at least 24 hours prior to the conclusion of his/her unpaid suspension, s/he shall be 
considered a voluntary resignation under the terms of this Agreement. 

b) Any Employee who tests positive at or greater than .02 for alcohol during 
reasonable suspicion or post-accident testing will be subject to immediate 
discharge. 

c) Reasonable suspicion must be based on specific observations existing at the same 
time which can be clearly expressed regarding appearance, behavior, speech or 
body odors of the driver that a prohibited use of alcohol or drugs is occurring 
pursuant to the Act. 

d) Any Employee who tests positive at or greater than .04 for alcohol shall 
automatically be terminated from employment with the district. 

e) Any Employee who tests positive for drugs shall automatically be terminated 
from employment with the district. 
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f) An Employee who refuses to participate in testing required by this Act will be 
subject to immediate discharge. 

g) The parties mutually recognize and agree that drug testing and alcohol testing are 
investigatory proceedings which may subject the Employee to dismissal and as 
such, the Employee is entitled to Union representation. 

D. UNION NOTIFICATION 

I. The Union President ( or appropriate steward) shall be notified of any bargaining unit 
members who are selected for random drug or alcohol testing and return to duty or 
follow-up testing. 

2. The Union President ( or appropriate steward) shall be notified as soon as possible of any 
bargaining unit members who will be subject to reasonable suspicion and post-accident 
drug or alcohol testing. 

3. The Union President (or appropriate steward) shall be notified as soon as possible of any 
bargaining unit member who tests positive on any drug or alcohol test. 

4. Failure to comply with the above notification due to circumstances beyond the control of 
the Board shall not jeopardize the Board requirement to comply with the law nor any 
disciplinary action that may result. 

SCHEDULE A 
SALARY SCHEDULE 

REGULARLY SCHEDULED RUNS 

2024-2025 2025-2026 
Classifications 

Pay Rate Pay Rate 

1.0- 15 Miles $16.48 $16.81 
15.1 - 20 Miles $17.73 $18.08 
20.1 - 25 Miles $19.79 $20.18 
25.1 - 35 Miles $21.66 $22.09 
35.1 - 45 Miles $25.14 $25.65 
45.1 - 55 Miles $28.86 $29.44 
55.1 Miles and Over $32.56 $33.21 

2026-2027 

Pay Rate 

$17.15 
$18.44 
$20.59 
$22.54 
$26.16 
$30.03 
$33.87 

If the audit results demonstrate the District has an unassigned fund balance that exceeds 15%, employees 
covered by this contract shall receive a I% off-scale appreciation bonus. To be paid on the second pay in 
February. 
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GENERAL 

ARTICLE XVII 
SCOPE, WAIVER AND ALTERATION OF AGREEMENT 

A. No agreement, alteration, understanding, variation, waiver or modification of any of the terms or 
conditions or covenants contained herein shall be made by any Employee or group of Employees 
with the Employer unless executed in writing between the parties hereto and the same has been 
ratified by the Union. 

B. The waiver of any breach or condition of this Agreement by either party shall not constitute a 
precedent in the future enforcement of the terms of and conditions herein. 

C. If any article or section of this Agreement or any supplement thereto should be held invalid by 
operation of law or by any tribunal of competent jurisdiction, or is compliance with or 
enforcement of any article or section should be restrained by such tribunal, the remainder of this 
Agreement and supplements shall not be affected thereby, and the parties shall enter into 
immediate collective bargaining negotiations for the purpose of arriving at a mutually satisfying 
replacement for such article or section. 

D. No past practices will be recognized unless committed to in writing and incorporated into this 
Agreement. 
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ARTICLE XVIII 
BINDING EFFECTIVE AGREEMENT 

This Agreement shall be binding upon the parties hereto, their successors and assigns. 

Termination and Modification 

A. This Agreement shall continue in fu ll force and effect until June 30, 2027. 

B. If e ither party desires to terminate this Agreement, it shall, sixty (60) days prior to the termination 
date, give written notice of termination. If neither party shall give notice of termination or 
withdraws the same prior to the termination date, this Agreement shall continue in full fo rce and 
effect from year to year, thereafter, subject to notice of termination by either party on sixty (60) days 
written notice prior to the current year of termination. 

C. If either party desires to modify or change this Agreement, it shall, sixty (60) days prior to the 
termination date or any subsequent termination date, give written notice of amendment in which 
event the noti ce of amendment shall set forth the nature of the amendment or amendments desired. 
If notice of amendment of this Agreement has been given in accordance with the paragraph, this 
Agreement may be terminated by either party on ten (10) days written notice termination. Any 
amendment that may be agreed upon shall become and be part of thi s Agreement without modifying 
or changing any of the other terms of this Agreement. 

D. The effective date of the Agreement shall be July 1, 20~4. 

MT. MORRIS 
BOARD O EDUCATION 

) 
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SUPPORT~SONNEL 
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APPENDIX A 
MMESP 

Individual Development Plan 

Date: --------

Name: Position: ------------

Goal Area #1: 

Purpose of Goal (Why): 

Plan/ Activities to Reach Goal (How): 

I. 

2. 

3. 

Goal Area #2: 

Purpose of Goal (Why): 

Plan/ Activities to Reach Goal (How): 

I. 

2. 

3. 

Goal Area #3: 

Purpose of Goal (Why): 

Plan/ Activities to Reach Goal (How): 

I. 

2. 

3. 

Staff Member Signature: ________________ _ 

Supervisor Signature: _________________ _ 

MMESP Representative Signature: _____________ _ 
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APPENDIXB 

Name: 

Position: 

Mt. Morris Consolidated Schools 
Mt. Morris, Michigan 

REQUEST FOR VACATION LEAVE 

Date: 

---------------- Building: 

Date(s): ___ to __ _ Total Days Requested: ____ _ 

to --- ---

___ to __ _ 

to --- ---

to --- ---

to --- ---

Employee Signature: ___________________ _ Date: 

Supervisor's Signature: Date: 

I. Vacation applications must be submitted for approval at least thirty (30) working days in 
advance. Seniority has preference on duplicated days requested on first choice only. Exception 
to this rule may be considered on an individual basis. 

2. Vacations are non-accumulative. After consultation with the employee, the employer will have 
the option to either schedule the employee's vacation or pay the employee for vacation time 
earned and not used. 

3. No vacations will be approved for more than ten (10) consecutive work days, the last week of 
school, or the week before students return to school. Exception to this rule may be considered on 
an individual basis. 

4. The Administration has the right to alter the vacation period of any Employee to meet the needs 
of the unforeseen events such as sickness of other Employees, equipment breakdowns, weather, 
etc. 
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APPENDIXC 

Employee Corrective Action Notice 

Employee Name: -------------------------------

Employee Location: 

Corrective Action Being Taken is: 

Reason for the Corrective Action: 

The employee may write comments on the back of this form signing and dating the statement. 
Additional comments may be attached if necessary. The employee's signature does not mean the 
employee is in agreement with the corrective action, but that the employee has received the notice. This 
form and any attachments will be placed into the employee's personnel file at the Administration office. 

I have read this corrective action notice. However, I understand that my signature does not mean I agree 
with the corrective action. 

Employee Signature: Date: 

Supervisor's Signature: Date: 
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