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ARTICLE VI - RECLASSIFICATION PROCESS

The following process will be followed when bargaining unit
members make a request to the District and the Association
for reclassification. The same process will be followed when

the District requests a reclassification.

A. The employee who desires to be considered for reclas-
sification shall request the Reclassification Request
Form from the Livonia Secretarial Association President

or the Human Resources Office.

B. The completed request forms will be submitted to the
Director of Human Resources and the Livonia Secretar-

ial Association President.

C. Upon receipt of the reclassification request, the Director
of Human Resources or his/her designee will convene a
reclassification committee to consider the request. The
Reclassification Committee shall be composed of the

following members:

1. Administration (2)
a. Director of Human Resources or
designee
b. Administration Representative that
is appropriate to the assignment of
the employee making a reclassifi-
cation request
2. Livonia Secretarial Association
a. LSA President or designee
b. LSA Area Representative(s) that is
appropriate to the assignment of
the employee making the request
c. LSA Executive Director (ex-officio,

non-voting)

D. Current contract language

E. Current contract language




F. Current contract language

G. Current contract language

ARTICLE XI — VACATIONS
Section A.  Current contract language

Section B. Vacation Accumulation

Vacation days for twelve (12) month employees shall not be
cumulative from one year to the next. Prior approval from
the District, along with a written pian, will allow the carryover
of up to five (5) days from cone year to the next. Absent an
approved plan, all vacation days (accumulated in the current
school year) must be used by June 30 of that school year or
lost.

“Any prior accumulated vacation must be used before the
end of the school year (June 30, 2009). A written plan must
be presented to the Human Resources office that details
how the members unused accumulated vacation will be
taken. Absent an approved plan, accumulated vacation time
will be lost. Immediate supervisors will make every effort to
accommodate vacation requests. (See Letter of Under-
standing — Vacation)

Section C.  Current contract language
Section D.  Current contract language

Section E. Computation

1. Current contract language
2. Current contract language
3. Yearly, based on the established District cal-

endar, the District and the Association will
work together to create a calendar that re-
flects the starting and ending dates for all




LSA who work less than twelve (12) months
(ten (10) month employee). The calendar will
include the scheduling of the first and last day
of work, 220 (210, 215) days of work includ-
ing scheduled holidays.

Section F.  Current contract language

Section G.

Vacation time for all twelve (12) month employees shall be
scheduled with the immediate supervisor. If two requests
are made for the same period and only one can be honored,
the high seniority employee (according to LSA seniority) wili
get preference. Substitute time may be provided for all
scheduled vacation periods taken during the school year.
Vacation requests may be denied. Immediate supervisors
will make every reasonable effort to accommodate the re-
quest.

Section H.  Current contract language
Section |. Current contract language
Section J.  Current contract lanquage
Section K.
When a mid-winter break is scheduled on the District calen-
dar, twelve (12) month LSA members have the option of
working when the buildings are open. Members will be noti-
fied as early in the school year as possible whether or not
the building will be open.

ARTICLE XIl — LEAVES OF ABSENCE
Section A.  Current contract language
Section B.  Current contract language

Section C.  Current contract language

Section D.  Current contract language




Section E.  Current contract language

Section F. Personal Business

1. Current Contract language
2. Current Contract language
3. Current Contract language
4. Current Contract language
5. Current Contract language

6. For 2006-07 and 2007-08 school years, each LSA
employee will receive one (1) additional unrestricted paid
day each year. Unused unrestricted paid days will be-
come part of the employee’s sick leave bank.

ARTICLE XIll - INSURANCE

Section A. Coverage

The District shall pay the premiums to provide hospitaliza-
tion, medical, income protection and life insurance for eligi-
ble employees and their dependents as defined under ap-
proved District policy. This coverage is subject to the terms
and conditions of the agreement between the District and
the carrier as defined in the Blue Cross Blue Shield Commu-
nity Blue Plan | program (BCBS CB PPO Plan 1 dated July
2005).

First aid emergency and emergency room and physician
costs will be covered as provided for in BCBS CB PPO
Plan 1.

A prescription drug card will be issued for $5.00 generic and
$20.00 brand name coverage. Members on HAP will also
have a change in their drug card from $2.00 to a $5.00 card.




The following deductible shall apply when using an in net-
work provider:

a) Individual - $0.00

b) Two-person or family - $0.00

c) $10.00 co-pay for office visits
Section B.  Current contract language
Section C.  Current contract language
Section D.  Current contract language
Section E.  Current contract language

Section F Current contract language

Section G.  Current contract language

ARTICLE XXI - PROFESSIONAL GROWTH ON THE JOB
Section A.  Current contract language
Section B.  Current contract language

Section C.  Current contract language

Section D. Classes/Workshops

Tuition or other fees paid for classes, workshops, etc., relat-
ing to job performance and/or responsibilities will be reim-
bursed retroactive to 2005-06 school year up to five hundred
dollars ($500) annually subject to the following:

1. Obtain written approval from the Director of Human Re-
sources office PRIOR TO the start of the class or work-
shop;

2. Present receipts along with evidence of successful com-
pletion. '
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Section E.  Current contract language

Section F.  Current contract language

ARTICLE XXIll - RETIREMENT
Section A.  Current contract language
Section B.  Current contract language

Section C. Special Pay Plan

Retirement pay (as described above in Section A.), sick
day and vacation pay shall be granted upon retirement.
As allowed by the IRS, the retirement pay and payoff for
unused sick days for all retirees who are age 55 and over
at the time of retirement will be paid into a tax sheltered
annuity under Section 403 (b) of the Internal Revenue
Code. The School District will contribute this money
within 30 days of the employee’s retirement. Retiring em-
ployee’s who are under age 55 will have their retirement
pay and unused sick day payout paid in a check with ap-
plicable deductions. If laws change or the 403 (b) car-
rier's policy changes and the changes will have a signifi-
cant impact on the provisions of this paragraph, either
party may, at its option, reopen this paragraph for negotia-
tions.

ARTICLE XXV - PAYROLL

Section A.

The wages of an employee shall start at the time he/she
reports for duty. Wages shall be paid bi-weekly on such
calendar dates as are established by the District. The bi-
weekly pay periods begin on a Saturday and end on the
Friday preceding payday. Pending approval from all LPS
bargaining units, beginning in the 2007-08 school vyear,
the wages or salary shall be paid on the second and
fourth Friday of each month.




Section B.

Beginning in the 2007-08 school year and pending the suc-
cessful pay cycle conversion of all LPS employee bargaining
units, direct deposit options will be offered to LSA members.
The direct deposit options will include all banking institutions
and credit unions that are part of the Federal ACH
(Automated Clearing House) System.

*The parties agree that this pay cycle plan will not be imple-
mented during this agreement and the current practice will
be maintained.

Section G.

When payday falls on a non-workday, every effort shall be
made to see that the employees receive their pay on the last
working day proceeding the regular payday as described
above.

Section D.  Current contract language (relettered)
Section E.  Current contract language (relettered)
Section F.  Current contract language (relettered)

Section G.  Current contract language (relettered)

Section H.  Current contract language (relettered)



SALARY SCHEDULE

The Appendix A Wage Schedule will not increase for the
2006-07 school year.

SECRETARIAL SALARY SCHEDULE
July 1, 2007 — June 30, 2008
(with 2% salary increase)




ARTICLE XXIX—DURATION OF AGREEMENT

This one-year extension agreement entered inlo on August 8, 2006 and ratified by
rembers on August 21, 2006 shall continue untit June 30, 2008.

LIVONIA SECRETARIAL ASSOCIATION LIVONIA BOARD OF EDUCATION
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